Alliance for Equal Justice of Washington State

Using the Alliance logo, message, tagline and motto

FREQUENTLY ASKED QUESTIONS
Updated for 3 June, 2005

Introduction.  The Access to Justice Board’s Communications Committee completed the Statewide Communications Plan for the Alliance for Equal Justice in 2004 and the Plan has been adopted by the Access to Justice Board and has been unveiled to the equal justice community with great acceptance.  We are working on implementing the Plan now.  One aspect of implementing the Plan is sharing with you the logo that has been developed, and training all Alliance members on how to use the logo and the messages that have been developed.  To that end we have started these frequently asked questions for you to consult as you try to use all the materials we have provided.  We anticipate there will be more questions as time goes on.  If so, please direct your questions to Michele Storms at micheles@nwjustice.org.  Michele will take the questions to the committee and to our experts and we will add to the FAQs as more information arises.  We appreciate your patience with us as we learn new things and share them with you.  
FAQs
Q1. What are acceptable abbreviations for the Alliance for Equal Justice of Washington State -- for example, AEJ, A.E.J., the Alliance, The Alliance, etc.?
A1. Please use “the Alliance” 

Q2. What is the difference between a logo, tagline, message and motto? 

A2.   

A message is a detailed way to share key concepts about your organization. 

Our message is:  The Alliance for Equal Justice is a network of organizations providing legal aid to those with nowhere else to turn.

The underlining points out the key concepts of who the Alliance is, what it does, and who it serves.
A tagline provides a short description of a product/brand/organization that is more memorable than an entire sentence or paragraph (such as the message).  People use taglines to describe their business or product when their business/product name isn't self-explanatory or needs further clarification.  Another way to think of taglines is like a subtitle on a book.  It generally appears right underneath the name of the organization.

Our tagline is: Providing legal aid for those in need.
A motto is more poetic, but less descriptive -- like the NAACP's "Truth to Power," or "Army of One." 
Our motto is: It's not justice if it's not equal
A logo is a graphic, often symbolic depiction of who you are.  It may be a picture or letters or the like.

Our logo is: 
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THE ALLIANCE

for Equal Justice




Q3. When do I use the logo?
A3. Use the Alliance logo whenever you use your own logo, on your organization letterhead, informational brochures, etc.  You can use the logo with or without the tagline, message or motto but we are providing you versions of the logo with all of those so you can use it either way.
Q4. When do I use the tagline?  
A4. Use the tagline any time you wish to provide the short description of the Alliance.  The tagline is a critical aspect of our branding and as such it should never stand alone.  ALWAYS use the logo when you wish to use the tagline.  

Q5. When do I use the message? 
A5. Whenever you wish to give the longer description of the Alliance and its work, use the message.  The message does not have to be presented with the logo.
Q6. When do I use the motto? 
A6.  Early and often!  Use it in your e-mail signature, on promotional brochures, T-shirts, etc.  This phrase should be out in the world!
Q7.  Where do I place the ™ mark? 
A7.  We are in the process of trade marking both the Alliance name and the motto.  Please use the ™  when you use the motto.  It is not necessary to use it when you refer to “the Alliance”
Q8.  In what colors may I print the logo?
A8.  To keep our branding consistent, the logo can only be used two ways:  either with the gold and black color presentation or in black and white.   
Q9. What are the pantone color numbers for the logo?
A9.  Ink colors used for the logo are black and PANTONE 1245 (gold). If the logo cannot be printed in these two colors, then it should be printed in black only.

Q10.  What is the name of the font used in the logo?  What are complimentary fonts I can use for my materials that will look nice with the logo?
A10. The fonts used in the logo are Futura Condensed and Adobe Garamond Italic. It is recommended to work within both these font families -- Futura/Futura Condensed and Adobe Garamond. Both have multiple weights available.  These fonts do not come standard with most computers.  Complimentary fonts that should be available on all computers are Arial and Times which are nice, neutral fonts that would suffice. For those interested, Futura and Adobe Garamond can be purchased online at www.adobe.com)

Q11.  What in the logo may be altered? 
A11.  In order for our branding to be consistent, it is critically important that you DO NOT ALTER the logo’s appearance.

Q12.  What are the logo’s proportions and how much space should surround it when it is placed on a document? 
A12.  It is fine to make the logo larger or smaller but do not change the image’s proportions.
Q13.  Please provide recommendations on which file formats work best in various media (print, web, etc) 
A13.  Acceptable file formats for Web and PowerPoint: JPG, PNG.

Preferred file format for print: EPS 
Our goal is to have these formats available to Alliance members through the “still to be built” Alliance website.  
Q14.  Can I put a border around the logo? 
A14.  Please do not alter the appearance of the logo by placing a border around it.  If you have special circumstances for your print material please contact micheles@nwjustice.org. 
Q15.  Can I put a different color in the logo background? 
A15.  The color treatment of the logo is a part of our branding and should not be altered by placing on a colored background.  If you are printing on colored paper please use the black and white version of the logo. 
Q16.  Please provide suggestions on how to use the logo and visual elements in public relations materials and for “sound bites.” 
A16.  We are planning to place some examples on the ATJ board’s website under the Communications Committee link soon.  The URL is: http://www.wsba.org/atj/committees/communications/default.htm.

Please stay tuned for an announcement.
Q17.  How do I insert the JPEG logo into my Word document?
A17. 

Place your cursor wherever in your document you’d like the logo to appear.

From your Insert menu, select Picture, then From File

From this Insert Picture window, locate the file by browsing or indicating the file name

Select the file by clicking once on it

The Insert button will highlight.  Hit Enter or press the Insert button

The logo will insert itself in your document.

You may size it by placing your cursor anywhere in the logo and clicking once.  A black line will appear around the inserted logo.  Place your cursor on a corner.  A diagonal, double-headed arrow will appear.  You can click and drag the corner at this point to adjust the size without altering the proportions.

� The Communications Committee regrets the confusion over whether the correct name of the Alliance is the “Washington State Alliance for Equal Justice” or the “Alliance for Equal Justice of Washington State”.  We created this confusion by using both names at different times and in different documents.  We wish to now confirm that the true name of the Alliance is “Alliance for Equal Justice of Washington State”.  Thank you for your patience.
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